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Introduction 

 
The Ryan Banks Academy Family Handbook (“Family Handbook”) is provided to all scholars and caregivers as a guide 
to the policies and practices of Ryan Banks Academy (“RBA”). For example, the Family Handbook contains academic 
calendars, student schedules, student conduct expectations and co-curricular guidance. Scholars and caregivers 
should review the Family Handbook carefully; RBA expects scholars and caregivers to follow the policies and 
procedures set forth in the Family Handbook.  Any questions regarding its provisions should be raised with RBA’s 
Chief Executive and Education Officer (“CEEO”).  
 
RBA is an equal opportunity educational provider and does not discriminate against any individual on the basis of 
race, sex, gender identity, sexual orientation, national origin, physical or mental disability, religion, or any other 
characteristic protected by law. If any scholar or caregiver believes that RBA has violated this policy, then he/she 
should raise his/her concerns with RBA’s CEEO or Director of Operations.  RBA is also firmly committed to ensuring 
that its policies and practices are guided by the principles of diversity, equity and inclusion. 
 
This Family Handbook does not create a contract between or among scholars, caregivers or RBA.  This Family 
Handbook will be reviewed annually by the Scholar Conduct Committee, which is composed of members of the Parent 
Advisory Council, Scholar Government Association and RBA faculty and staff. Recommendations for revisions to the 
Family Handbook from the Scholar Conduct Committee will be reported to RBA for final approval. Notwithstanding 
this process, RBA has the right to modify the provisions of this Family Handbook at any time in its sole discretion and 
will ensure scholars and caregivers are promptly notified of any modifications. 
 

SCHOOL CONTACT INFORMATION 
 

Ryan Banks Academy  
Fuller Park Campus 
5401 S. Wentworth Avenue 
Harold Washington Professional Building 
2nd Floor East 
Chicago, Illinois 60609 
P: (312) 585-5885 
E: info@ryanbanksacademy.org  
W: https://ryanbanksacademy.org  
 
@RyanBanksChi on Social Media 

   
 

TEAM RBA - SCHOOL YEAR 2021-2022 
 

Richard P. Glass, Jr. 
Chief Executive and Education Officer 
richard@ryanbanksacademy.org  
 

Karen Swaback 
Director of Operations 
karen@ryanbanksacademy.org  
 

Marisa Perino 
Director of Development 
name@ryanbanksacademy.org  
 

David Bencivenga 
Lead Science Instructor and Coordinator of Design Thinking 
david@ryanbanksacademy.org  
 

Dominique Dyson 
Lead Humanities Instructor and Coordinator of Academics 
dominique@ryanbanksacademy.org  
 

TBD 
Lead Math Instructor and Coordinator of Collegiate Programs 
math@ryanbanksacademy.org   
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2021-2022 BELL SCHEDULE 

 
MONDAY THROUGH THURSDAY 

 

START STOP DESCRIPTION COHORT 

7:45 AM 8:30 AM Breakfast & Arrival 7, 8, 9 & 10 

8:30 AM 9:00 AM Circle 7, 8, 9 & 10 

9:00 AM  10:30 AM Instructional Block 1 (CORE 1) 7, 8, 9 & 10 

10:40 AM 12:10 PM Instructional Block 2 (CORE 2) 7, 8, 9 & 10 

12:10 PM 12:40 PM LUNCH 7, 8, 9 & 10 

12:50 PM 2:20 PM Instructional Block 3 (CTE) 7, 8, 9 & 10 

2:30 PM 4:00 PM Instructional Block 4 (DT/SDL) 7, 8, 9 & 10 

4:00 PM 5:00 PM OPTIONAL CO-CURRICULARS 7, 8, 9 & 10 

 
FRIDAY 

 

START STOP DESCRIPTION COHORT 

7:45 AM 8:30 AM Breakfast & Arrival 7, 8, 9 & 10 

8:30 AM 9:00 AM Circle 7, 8, 9 & 10 

9:00 AM  9:50 AM Instructional Block 1 7, 8, 9 & 10 

10:00 AM 10:50 PM Instructional Block 2 7, 8, 9 & 10 

11:00 PM 11:50 PM Instructional Block 3 (CTE) 7, 8, 9 & 10 

12:00 PM 12:50 PM Instructional Block 4 (DT/SDL) 7, 8, 9 & 10 

12:50 PM 1:00 PM Lunch & Dismissal 7, 8, 9 & 10 

2:00 PM 4:30 PM Professional Development Faculty 

 
 
 
 
 
 
 
 



 
 

RBA Family Handbook - ADM-04                  Approved by:  Richard Glass  August 26, 2021 Page 6 of 33 
 

 
MISSION & VISION STATEMENTS 

 
The Ryan Banks Academy Mission 

Fighting educational inequities through personalized and immersive learning experiences. 
 

The Vision of Ryan Banks Academy  
A world without educational inequities where all young scholars have the opportunity to flourish. 

 
CORE VALUES 

 

 

 
DISRUPT THE STATUS QUO 

Create systems to change human behavior regarding how people 
behave, think, and work in urban educational environments.  

 

 

HONOR DIFFERENT WAYS OF 
LEARNING 

Prepare scholars for their adult years by understanding and honoring 
the dynamics of learning; by recognizing that, for scholars, schooling 
must be a time of curiosity, exploration, and inquiry, and memorizing 
information must be subordinated to learning how to find information 
to solve real problems. 

 

 

CHAMPION SOCIAL-EMOTIONAL 
WELLNESS 

Develop the self-awareness, self-control, and interpersonal skills that 
are vital for school, work, and life success. By teaching emotional 
regulation skills, practicing self-awareness, and maintaining healthy 
relationships, our scholars will excel in all areas of life.  

 

 

CREATE A NURTURING, SAFE 
ENVIRONMENT 

Create a culturally responsive environment that convinces scholars 
that their cultural, emotional, and intellectual needs are essential. We 
aspire to provide a 24/7 college preparatory residential boarding 
school option for our scholars and families.  

 

 

BUILD AN ENGAGED COMMUNITY 
Engage any individuals or groups with an interest in the success of 
schools, increased school choice in targeted communities, and 
fostering broad support for ambitious educational policies.  

 

MAKE A POSITIVE IMPACT ON 
SOCIETY 

Cultivate leaders who will fight to ensure that educational inequities 
are eradicated in our nation.  
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SCHOOL YEAR 2021-22 GOALS 

 

GOAL 1: SCHOLAR SUCCESS STRATEGY 

Provide a comprehensive, innovative 
educational experience for each scholar to 
promote life, career, and postsecondary 
success. 

Ready each scholar with the academic knowledge and competencies for life, 
career, and postsecondary success. Define scholar success and develop a pathway 
and portfolio for each scholar to pursue their interests and set goals, monitor and 
report progress. Engage scholars through immersive and innovative 
methodologies including personalized learning, expeditionary learning, and 
Harkness.  

 
 

GOAL 2: SCHOLAR WELL-BEING STRATEGY 

Establish a safe, positive, and engaging 
learning environment to meet the academic 
and social emotional needs of each scholar. 

Meet the social-emotional and physical needs of each learner.  

 
 

GOAL 3: ADDRESSING LEARNING DIVERSITY STRATEGY 

Implement pedagogy that strives to serve the 
needs of all students, regardless of 
background, identity, or ability. Support 
diverse perspectives and sources of knowledge 
and experience. 

Close achievement gaps by improving scholar subgroups’ growth and 
performance on NWEA, PSAT, and SAT by providing appropriate instructional and 
emotional supports through Personalized Learning, Harkness Methodology, Multi-
Tiered Systems of Support (MTSS) and Individualized Education Programs (IEPs). 

 
 

GOAL 4: COLLABORATIVE PARTNERSHIPS STRATEGY 

Cultivate partnerships with families and the 
larger community to support and expand 
learning opportunities for each scholar. 

Partner with families to enhance their ability to assist their scholar to make good 
choices and decisions as they fulfill graduation expectations and prepare for 
postsecondary success. Partner with the community and supporters to ensure an 
exchange of resources to enable scholars to have life, career, and postsecondary 
experiences. 

 
 

GOAL 5: WORKFORCE EXCELLENCE STRATEGY 

Select, develop, and retain a high-quality 
workforce to ensure each scholar is 
surrounded with excellent educators and 
support staff. 

Provide meaningful staff professional development and support to expect 
excellence in teaching and learning. Enhance collaboration and communication 
with faculty, staff, RBA Board members, community members and supporters. 

 
 

GOAL 6: RESOURCE STEWARDSHIP STRATEGY 

Make effective and efficient use of our 
resources to maximize educational success for 
each scholar. 

Maximize use of time, space, facilities, and other resources to improve learning, 
teaching, and social emotional well-being.  
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GRADUATION REQUIREMENTS 
 

MIDDLE SCHOOL 
 

Mathematics Writing Language 
Arts 

Science Social 
Science 

CTE/Design 
Thinking 

 

Math 7 
Math 8 

English 7 Habits 
Creative Writing 8 

English 7 
English 8 

Disc. Sci 7 
Disc. Sci 8 

Medieval History 
US History 

Design Thinking 
Pathway  

 

2 years | 2 
credits 

2 years | 2 
credits 

2 years | 2 
credits 

2 years | 2 
credits 

2 years | 2 
credits 

2 years | 2 
credits 

 

 
HIGH SCHOOL  

 

Mathematics Writing Language 
Arts 

Science Social 
Science 

Electives CTE/Design 
Thinking 

Algebra 1 
Geometry 
Algebra 2 

Creative Wrtg. 9 
Design Thinking 

Pathway  

English 9 
English 10 

AP English Lang 
AP English Lit 

The Living Earth 
Physics in the 

Universe 

Modern World 1 
US History or AP 

American Sign 
Language 1 

 

CTE/Design 
Thinking 

Pathway* 

3 years | 3 
credits 

2 years | 2 
credits 

4 years | 4 
credits 

2 years | 2 
credits 

2 years | 2 
credits 

1 year | 1 
credit 

4 years | 4 
credits 

Optional Optional Optional Optional Optional Optional Optional 

Modeling & 
Statistics 

N/A N/A Chemistry in the 
Earth System 

Mod. World 2 
Civics or AP Gov’t 

American Sign 
Language 2 

N/A 

 
* Four years for scholars beginning with the Class of 2025. The Class of 2024 will only complete three years of CTE/Design 

Thinking.  
 

Constitution Requirement  

Scholars must pass a satisfactory examination on the Declaration of Independence, the U.S. Constitution, the Illinois 
Constitution, and the proper use and display of the American flag in order to graduate high school. Scholars may be 
evaluated on their knowledge during middle school or high school, but must pass a satisfactory examination at least 
one time between 7th grade and graduation of high school.  

Driver Education Requirement 

Sophomores are eligible to enroll in Driver Education as part of the physical education curriculum. A fee is charged 
to defray expenses. Preference will be given to scholars based on their age and birthdate. A social security number is 
also needed to enroll in this course. Successful completion of Driver Education is required for graduation; however, 
scholars are not required to obtain a driver’s license.  
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 RBA SCHOLAR SUCCESS INDICATORS 

 
 

Academic Indicators 

Summit Learning Platform 

Cognitive Skills  
Interdisciplinary, higher order thinking skills 

Upon graduation, scholars will achieve a level 6 or 
higher on every skill on the Cognitive Skills rubric 

Content Knowledge 
Rigorous content across all academic subjects 

Upon graduation, scholars will pass all power focus 
areas 

Habits of Success 
Behaviors, mindsets, and dispositions 

Upon graduation, scholars will know and understand 
their strengths and areas for growth in Habits of Success 

Sense of Purpose 
Self-knowledge, values, relationships, and a credible path 

Upon graduation, scholars will have a long-term plan 
rooted in their values and interests and a credible next 
step toward their long-term plan 

General Academic Indicators  

GPA 2.8 out of 4.0 and one or more of the following indicators: 

● Advanced Placement Exam (3+) Upon graduation, scholars will pass two AP exams 

● Advanced Placement Course (A, B or C) Upon graduation, scholars will complete two AP courses 

● Dual Credit College English and/or Math (A, B or C) Upon graduation, scholars will successfully complete 
two Dual-Credit or Dual-Enrollment courses 

● Algebra II (A, B or C) Upon graduation, scholars will successfully complete 
three years of mathematics, including Algebra I & II, and 
Geometry 

Standardized Testing Benchmarks (minimum score) 

SAT Exam (PSAT 8/9 - 800, PSAT 1000, SAT 1200) Upon graduation, scholars will achieve a score of 1200 

Ancillary Academic Indicators 

Enrollment in a career pathway course Upon graduation, scholars will successfully complete 
coursework for their Design Thinking-CTE Pathway 

Complete FAFSA and Common Application Upon graduation, scholars will gain admissions to a 
minimum of five (5) four-year colleges/universities 

Participation in a minimum of one college-bound 
bridge program 

Upon graduation, scholars will have attended and 
successfully completed at least one college-bound bridge 
program (e.g., Upward Bound, Springboard, etc.) 
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Life Ready Indicators 

CTE Pathway identified and two or more of the 
following benchmarks: 

 

● 95% Attendance Upon graduation, scholars will have a minimum average 
daily attendance rate of 95% 

● 25 hours of Community Service Upon graduation, scholars will have successfully 
completed 25 hours of community service related to their 
DT-CTE Pathway 

● Workplace Learning Experience   
   

Upon graduation, scholars will participate in a minimum 
of one workplace learning experience (e.g., internship, 
shadow experience) 
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GRADING SCALE 
 

MIN VALUE MAX VALUE LABEL DESCRIPTION 

95 100 A+ Excellent 

90 94 A Excellent 

85 89 B+ Good 

80 84 B Good 

75 79 C+ Fair 

70 74 C Fair 

65 69 D+ Poor 

60 64 D Poor 

0 59 F Unsatisfactory 

 
 

GPA CALCULATION GRADE VALUES 
 

A = 4 B = 3 C =  2 D = 1 F =  0 

 
 

FINAL EXAMS 
 

Teachers shall be responsible for determining what activities take place in their classes on the final days of each 
semester. Teachers may give final examinations, which are comprehensive beyond the scope and weight of a single 
unit test. Teachers giving a final exam are encouraged to review the scope and structure of any final exam with their 
classes sometime after December 1 and prior to the final week of the semester.  
 
If a final exam is administered, it shall be administered to all scholars.  
 

GRADE IMPROVEMENT (CREDIT RECOVERY) 
 

RBA supports a grade improvement policy to encourage scholars to improve their knowledge of a particular subject 
area by repeating classes in which they experienced significant educational difficulties. This policy is designed to 
increase knowledge and mastery in a subject. The following guidelines are applicable for grade improvement.  

 
A. Only scholars who received a grade of D or F are eligible to apply the course for grade improvement.  
B. The second grade will replace the first grade. If the second grade is an F, the F will result in the loss of credit.  
C. Enrollment in a specific class for grade improvement will be dependent upon the availability of room in such 

class. Scholars taking the course for the first time have priority enrollment.  
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HONOR ROLL 
 

Any full-time (six or more courses) scholar who receives a 3.5 GPA or above will be placed on the semester honor roll. 
All classes for that semester will count towards honor roll.  

 
INCOMPLETE GRADE POLICY 

 
RBA recognizes that, due to an extended illness or for other extraordinary reasons, circumstances may necessitate 
that a scholar receives an “incomplete” in place of a grade. No “incomplete” may remain in place longer than 10 school 
days after the close of each grade period or 10 calendar days if in the spring quarter. Failure to complete course work 
within 10 days will result in an F for the course work not completed. Scholars would then be required to follow the 
Grade Improvement (Credit Recovery) Policy to make up the course and earn a passing grade or credit. The CEEO shall 
approve any exceptions to this policy.  
 

MAKE-UP FINAL EXAMS 
 

An exam make-up can be scheduled at the end of each term for scholars who are ill and unable to take an exam at 
the announced time. Reasons for absence other than illness must receive the approval of RBA prior to the exam date. 
A caregiver must contact RBA as soon as possible and no later than the morning of the exam once the caregiver 
knows that the scholar is unable to take the scheduled exam. The scholar and caregiver are responsible for contacting 
the teacher to arrange for a time to make up the exam.  
 

PASS/FAIL OPTION FOR SOPHOMORES, JUNIORS, AND SENIORS 
 

Scholars, upon reaching sophomore status, shall be permitted to exercise the Pass/Fail option on any 3 credits of the 
total required for graduation. A scholar may exercise the Pass/Fail option for no more than 1 credit during any one 
school year of 2 semesters. A scholar must elect the Pass/Fail option no later than 10 school days from the beginning 
of any semester course. A Pass is not computed in the grade point average, but a Fail will be computed in the grade 
point average.  
 

PROGRESS REPORTS AND REPORT CARDS 
 

Progress reports and report cards will be emailed to caregivers at the indicated times on the 2021-2022 Academic 
Calendar. RBA highly recommends that caregivers check the Gradebook portal on QuickSchools as well as the 
gradebook on Google Classroom to track academic progress throughout the marking period. Students and caregivers 
should contact teachers to discuss any concerns as soon as they arise.  
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STUDENT CONDUCT & RESTORATIVE DISCIPLINE POLICIES 

 
“To discipline is to teach expectations.”  
 
RBA’s culture is based on self-discipline and mutual respect, and is 
essential to the learning process. The following policies are designed 
to teach self-discipline and good citizenship.  
 
Scholar Responsibilities 
 
1. Scholars must take responsibility for their own actions and 
education. 

2. Scholars must respect classroom decorum, which includes arriving 
to class on time, not disrupting class, and being prepared for and 
actively participating in class. 

3. The scholar is responsible for ensuring that his/her work is in fact 
an original work. Plagiarism and any other forms of cheating are not 
allowed. Any scholar engaging in such activity will be subject to 
disciplinary measures.  

4. Scholars must be courteous and respectful towards fellow scholars, 
faculty, staff, and visitors.  

5. Scholars must protect and respect school property. 

6. Scholars must follow all school rules and regulations set forth in 
this Family Handbook when in the building on campus; at any off-
campus, school-sponsored event; or while interacting with fellow 
scholars through online platforms or social media outlets. 

Scholar Rights 

All scholars are entitled to enjoy those rights and privileges protected by the federal and state constitution laws for 
persons of their age. Scholars who violate the rights of others or violate school policies will be subject to restorative 
disciplinary measures when appropriate.  

Scholar Discipline Guidelines will be explained to scholars on the first day of school or upon enrollment for scholars 
joining the community after school has started. An acknowledgement of receipt of those policies will be required in 
the form of signatures by the scholar and caregiver on an appropriate form to be returned to the appropriate school 
office. 

1. All scholars have the right to be free from harassment and discrimination based on race, sex, gender identity, 
physical or mental disability, sexual orientation, religion, and any other characteristic protected by law. 
Scholars also have the right to be free from retaliatory conduct for reporting acts of harassment or 
discrimination or participating in any investigation into such acts.  

2. Scholars have a right and are encouraged to participate in scholar government through the Scholar 
Government Association (SGA). Through their direct participation or by petitioning their representatives, they 
have the right to participate in decisions affecting the curriculum and disciplinary procedures. 
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3. Scholars have the right to present petitions and grievances to teachers and administrators and have the right 

to a prompt reply.  
4. Scholars shall have reasonable access to faculty, staff, and administrators to consult with them regarding 

school-related activities. 
5. Scholars shall have the right to be treated fairly and with respect by faculty, staff, and administrators.  
6. Scholars have the right to review their academic records (from which transcripts are made) and are entitled 

to an explanation of information in such records. Documents submitted by or for the scholar in support of 
his or her application for admission or for transfer credit shall not be returned to the student nor sent 
elsewhere at his or her request.  

7. Scholars have a right to a healthy and clean school environment.  

 

Definition: All scholars (who) during school hours (when) or school related activities (where).  

Teachers and administrators involved to work with the scholar, their parents/guardians, and other support personnel 
to help the scholar correct their behavior. All progressive disciplinary actions shall be directed toward protecting the 
welfare of the school community, while also focusing on the restoration of the scholar and helping them to develop 
self-discipline.  

Each teacher, and any other school personnel when scholars are under their charge, is authorized to impose 
restorative disciplinary measure (other than suspension, expulsion, or corporal punishment) which is appropriate 
and in accordance with the policies and rules on scholar restorative discipline. Teachers, other certificated employees, 
and other persons (whether certificated or not) providing related services for or with respect to a scholar, may use 
reasonable force as needed to maintain safety for other scholars, school personnel or persons, or for the purpose of 
self-defense or defense of property. Teachers may refer students to administration for disruptive behavior.  

Corporal punishment shall not be used. Corporal punishment is defined as slapping, paddling, or prolonged 
maintenance of scholars in physically painful positions, or intentional infliction of bodily harm. Corporal punishment 
does not include, and certificated personnel are permitted to use, reasonable force as needed to maintain safety for 
other scholars, school personnel, or persons, or for the purpose of self-defense or the defense of property.  

Before receiving disciplinary action, the scholar shall be given the opportunity to deny or explain their conduct with 
teachers and administrators.  

Physical restraint may be used when necessary to protect the scholar or other individuals and/or property from harm.  

The CEEO is authorized to impose the same disciplinary measures as teachers and may suspend scholars guilty of 
gross disobedience or misconduct from school (including all school-related functions), provided the appropriate 
procedures are followed. 

The CEEO may expel scholars guilty of gross disobedience or misconduct for the remainder of the school term, or 
for a shorter period as determined by the CEEO.  

The administration reserves the right to consider individual scholar needs and special circumstances that may 
warrant the intervention of counseling or other services in conjunction with the disciplinary measures found in this 
handbook.  
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Discipline Definitions 

Exclusion Means any denial of educational services, 
programs, or transportation, as the case may 
be, to which a scholar would otherwise be 
entitled. 

Emergency Means a situation where a student’s 
presence poses an immediate or a 
continuing danger to themselves, other 
persons or property, or constitutes an on-
going threat of disrupting the education 
process.  

Suspension Means exclusion for a period not to exceed 
ten (10) school days, provided that if an act 
justifying suspension occurs within ten (10) 
school days of the end of the current school 
term, the suspension will be imposed or 
carried forward to a succeeding school term. 

Certificated 
Person 

Means any person who is duly 
certificated/licensed under the provisions of 
the Illinois School Code and who is 
employed by Ryan Banks Academy in a 
position requiring a certificate/license.  

Expulsion Means an exclusion of more than ten (10) 
school days. An expulsion may be imposed in 
or carried forward to a succeeding school 
term when appropriate.  

  

 

Reporting of Offenses 
Violations of law or school rules should be reported to the CEEO or his/her designee by RBA personnel, or law 
enforcement officials. All allegations of infractions will be thoroughly investigated by administrators. Sources used to 
identify violations may include police reports, public notices of offenses, court dispositions, witness accounts, and 
information provided by law enforcement officials. The administration shall reserve the right to interview students 
regarding disciplinary situations. 
 
Reporting of Threatening Behavior 
Threatening behavior consists of any words or deeds that intimidate a staff member or scholar or cause anxiety 
concerning his/her physical well-being. This behavior is strictly forbidden. Any scholar, parent, visitor, staff member, 
or agent of RBA who is found to have threatened a staff member or student will be subject to discipline and/or 
reported to appropriate authorities. 
 
Upon the identification of behavior or behaviors that either by themselves or in combination with other information 
might produce a threat to the school environment, school personnel should immediately notify a school 
administrator, who will investigate the reported incident or behavior. All reports will be thoroughly investigated. 
Scholars and school personnel may be interviewed, and all evidence will be reviewed to determine the credibility of 
a threat. If necessary, a school threat assessment team will assist with the investigation. All necessary precautions will 
be taken to ensure scholar and staff member safety. 
 
Emergency/Temporary Suspensions 

In cases where the scholar’s continued presence in the school may reasonably be deemed threatening to the safety 
or welfare of the scholar, other scholars, school personnel, or school property, the suspending official may suspend 
the scholar temporarily, but only after notifying the scholar of the charges and providing an opportunity for the 
scholar to explain the incident. The temporary suspension shall last no more than two school days during which time 
an informal hearing shall be held for the purpose of determining further action. The CEEO shall notify the caregivers 
of the scholar who is temporarily suspended under this provision as soon as possible. If the administrators deem 
necessary, scholars who have exhibited threatening behavior may be required to obtain an evaluation by appropriate  
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members of the medical/mental health profession as part of the risk assessment process at the scholar’s own 
expense. Scholars will be excused from school to complete any requested assessment. Decisions regarding 
disciplinary action and/or readmission to school will be determined by administrators. 
 
Suspensions 

Before a scholar may be suspended for gross disobedience, misconduct, or for exhibiting threatening behavior the 
following procedures shall apply: 
 
1. The suspending official shall give the scholar oral or written notice of the charges which constitute the scholar’s 
gross disobedience or misconduct and a summary of the evidence which supports said charges. 
2. If the scholar denies the charges, the official shall give the scholar an opportunity to explain the incident. 
3. The official shall make a ruling, based upon the facts, whether the charges are supported and whether a suspension 
is appropriate. 
4. The official shall thereafter promptly send written notice to the scholar’s caregivers informing them of the 
suspension, stating the reasons for the suspension, and informing them of their right to an informal meeting with the 
suspending official to review the suspension. 
5. Failure to request such a review within 5 school days after receipt of the notice shall constitute a waiver of the right 
to such review. 
6. At the caregiver’s request, an informal meeting to review the suspension will be held with the suspending official. 
7. The only persons allowed at the meeting shall be the scholar, the caregivers, the CEEO, and any other appropriate 
school faculty or staff. No attorneys may be present during the informal meeting of explanation. 
8. The rules of evidence shall not apply during the informal meeting. 
9. If the caregivers and scholar remain unsatisfied with the decision of the suspending school official, they may appeal 
to the RBA Board Chair within 5 days of the decision. The RBA Board Chair may request further information from any 
party to the suspension review proceedings and may hold further hearings if he/she deems it necessary. The RBA 
Board Chair shall give due consideration to the decisions of the suspending official, but shall not be bound thereby. 
The RBA Board Chair shall issue a written decision and mail it to the caregivers promptly after reaching a decision. 
 
Expulsions 

Before a scholar may be suspended for more than ten (10) days or expelled for gross disobedience or misconduct, 
the following procedures shall apply: 
 
1. The suspending or expelling official shall give the scholar oral or written notice of the charges, which constitute the 
student’s gross disobedience or misconduct, and a summary of the evidence, which supports the charges. 
2. If the scholar denies those charges, the official shall give the scholar an opportunity to explain the incident. 
3. The school officials shall determine whether the scholar is disabled within the meaning of the Individuals with  
 
Disabilities in Education Act, 20 USC 1401 et seq., or under Article 14 of the Illinois School Code and the Special 
Education Regulations, 23 Ill. Admin. Code 226.552 or Section 504 of the Rehabilitation Act. 
 
4. A formal hearing before the Board shall be held within ten (10) days of the incident or within thirty (30) days by 
mutual agreement. 
5. The Board shall send written notice to the scholar’s caregivers of the charges against the scholar and the time and 
place of the pending hearing and their right to appear and present evidence to refute the charges. 
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6. The only persons allowed to be present at the hearing shall be the scholar, his/her caregivers, the CEEO, and any 
other appropriate RBA teacher or administrator. No attorneys shall be present at the expulsion hearing. 
7. The rules of evidence shall not apply at the hearing. The scholar shall have the right to present evidence and 
testimony to refute the charges. 
 

Section 1: Gross Disobedience or Misconduct   

 
“Gross Disobedience or Misconduct” specifically includes, but is not limited to, any of the following acts or 
behaviors which occur at school, at any school related or school-sponsored activity, or online involving RBA 
students or which substantially impacts the school: 
 
a. Persistent refusal to obey the policies, rules, and regulations of RBA; 
b. Persistent refusal to obey reasonable written or oral instructions of any member of the administrative staff, 
teaching staff, non-certificated supervisory personnel, or bus driver; 
c. Behavior, which interrupts the orderly process of school affairs; 
d. Conduct, which is or may be psychologically or physically injurious to persons or property; 
e. Repeated minor incidents of misbehavior, which other disciplinary measures have failed to deter; 
f. Repeated minor incidents of misbehavior that violate or attempt to violate RBA school policy, rule, or regulation; 
g. Behavior, which constitutes gross disrespect for the property or rights of other scholars, teaching staff, 
administrative staff, and non-certificated staff; 
h. Being in possession of selling, using, or threatening to use any weapon, dangerous object, or instrument capable 
of inflicting or intended to inflict bodily harm, or creating in an individual reasonable fear for bodily harm and/or the 
emotional/mental disruption of a person’s daily life or educational environment. 
 

For purposes of this policy “Dangerous Object or Weapon” includes, but is not 
limited to, the following objects or weapons: 
 

1) A  gun, rifle, shotgun, weapon as defined by Section 921 of Title 18 of the United States Code, firearm as defined in 
Section 1.1 of the Firearm Owners Identification Card Act, firearm as defined in Section 24-1 of the Criminal Code of 
1961, any other firearm, any starter gun, the frame or receiver of any firearm, any firearm muffler or firearm silencer, 
or any “look alike” of such a weapon; 
2) A knife or brass knuckles or other knuckle weapon regardless of its composition, including any “look alike” of such 
weapon; and 
3) Any other object that if used or attempted to be used could cause bodily harm, such as baseball bats, pipes, bottles, 
locks, sticks, billy clubs, any explosive or other incendiary devices, pencils, or pens and any “look alikes” of such 
weapons. 
 

Note: State law requires expulsion of a period of time not less than 2 years for any scholar in violation of 
Section 1 related to weapons as outlined in this section. 
 

i. Vandalizing or otherwise intentionally damaging property of a teacher or administrator on or off campus or 
harassing or intimidating a teacher or administrator on or off-campus; 
j. While driving, failing to follow traffic safety rules on or off-campus with regard to school buses, student or school 
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employees, going to and from school or to any school sponsored activity; 
k. Causing or attempting to cause damage to, or stealing or attempting to steal school property or another person’s 
personal property; 
l. Fighting; 
m. Using violence, force, noise, coercion, threats, intimidation, fear, or other comparable conduct toward anyone, 
urging other scholars to engage in such conduct, and/or creating a reasonable fear for imminent bodily harm and/or 
the emotional/mental disruption of a person’s daily life or educational environment; 
n. Using or possessing electronic signaling devices, laser pens and pagers; 
o. Harassment and discrimination based on race, color, religion, sex, national origin, ancestry, age, marital status, 
protective order status, disability, unfavorable discharge from the military, or status as a disabled veteran or a veteran 
of the Vietnam era; 
p. Refusal and failure to serve appropriate punishment imposed for any discipline violation; and 
q. Exhibiting threatening behavior. 
 

 

Section 2: Academic Misconduct 

 

Academic Misconduct by a student shall include, but is not limited to, the following conduct: 

a. Academic disruption of classes; 
b. Providing or receiving of unauthorized aid on examinations or in the preparation of notebooks, themes, reports, 
or other assignments; 
c. Knowingly misrepresenting the source of any academic work; 
d. Falsification of research results; 
e. Plagiarizing of another’s work; 
f. Violation of regulations or ethical codes for the treatment of human and animal subjects; and 
g. Otherwise acting dishonestly in research. 
 
Teachers will work in collaboration with the CEEO to determine the appropriate form of discipline which may 
include, but is not limited to, denial of credit for the assignment, completing an alternative assignment with or 
without credit, detention, suspension, or expulsion. 
 

Section 3: Alcohol and Other Drugs Policy 

 
A scholar’s use of alcohol, cannabis, tobacco, or illegal drugs and abuse of prescription drugs interferes with the 
learning process and may subject him/her to discipline depending on the circumstances. The abuse of alcohol and 
drugs may also cause an individual to develop the organic disease of substance use disorder. RBA strongly encourages 
scholars to abstain from alcohol and drugs to ensure that their development can reach its full intellectual, emotional, 
social, and physical potential. This policy is, therefore, a “no-use” policy. “No use” refers to our expectation that no 
alcohol or other drugs, nor drug paraphernalia, be present or provided at school, on the RBA campus, or at school-
sponsored events. 
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These include, but are not limited to, athletic contests, field trips, assemblies, and school trips. While RBA scholars 
may have hours throughout their day that do not involve classroom instruction (student preparation hours), this time 
is nonetheless school time. Therefore, this policy is in effect for the entire school day from 7:45 a.m. until 5:00 p.m.  
 
RBA is committed to a comprehensive home-school community partnership supported program which includes the 
following as essential components: prevention, intervention, community treatment referral, and aftercare. RBA will 
continuously develop and maintain programs in prevention, intervention, and school re-entry support. Professional 
treatment and aftercare, when needed, will remain the responsibility and expense of the scholar and caregiver and 
will include outside assessment procedures. Determination of professional treatment will include RBA administrative 
and/or counseling staff. RBA is committed to cooperation with caregivers during both treatment and aftercare. 
 
The purpose of this policy and its administrative procedures is to provide direction to school staff in the development 
of a comprehensive program designed to address the issues related to scholar use of alcohol and other drugs. 
Implementation of this policy, including staffing, in-service training, and instructional materials, will be provided within 
the resources allocated in the annual budget. This policy will be reviewed on an annual basis. All violations of the AOD 
policy are cumulative for a scholar’s entire attendance at RBA. The school reserves the right to determine that certain 
actions, such as hosting a party where alcohol or other drugs are present, and providing or selling alcohol or other 
drugs to scholars, are so detrimental to the scholar population that they may result in the recommendation for 
immediate suspension or expulsion. 
 
When there are reasonable grounds (e.g., erratic behavior, smell of alcohol) for suspecting that a scholar is under the 
influence of alcohol, the school reserves the right to administer a breathalyzer test to the student to verify the 
presence of alcohol. This may be done in conjunction with Law Enforcement Officials. If the scholar tests positive,  
 
caregivers will be notified immediately. Consequences for violating the Alcohol and Other Drug Policy will be 
determined in accordance with applicable sanctions as outlined in the Family Handbook. The administration and 
counseling office will provide a re-entry program for those students returning to school following suspension, and for 
those who are participating in an AOD treatment/education program. The re-entry program is mandatory and is a 
condition for a student’s re-entry after suspension or expulsion. 
 

OFFENSE DISCIPLINARY SANCTIONS/INTERVENTION 

1st Offense Three to five (3-5) day suspension from school and enrollment in/and successful completion of a school 
approved AOD treatment program. Failure to enroll or successfully complete a treatment program will 
result in sanctions agreed upon by the administration and the school counseling office, including the 
probable expulsion of the scholar.  

2nd Offense Seven (7) day suspension from school and enrollment in/and successful completion of a school 
approved AOD treatment program. Failure to enroll or successfully complete a treatment program will 
result in sanctions agreed upon by the administration and the school counseling office, including the 
probable expulsion of the scholar. 

3rd Offense Ten (10) day suspension with a recommendation for expulsion from school.  
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HEALTH SERVICES 

 
Reportable Diseases 

RBA is legally obligated to report to the Illinois Department of Public Health (“IDPH”) any suspected or confirmed cases 
of certain serious or communicable diseases (e.g., COVID-19, measles, mumps or chickenpox) identified by the IDPH. 
If a scholar contracts one of these reportable diseases, his/her exclusion from school is determined based on the 
regulations of the Centers for Disease Control and Prevention (“CDC”) and the IDPH. If caregivers have questions as 
to whether their scholars have a reportable disease, caregivers may contact the IDPH at 800-252-4343.  
 
Emergency Information Sheets 
 
Emergency information sheets are essential in the event of a scholar’s illness or injury at school. These sheets must 
be completed and submitted at the time of registration and updated by the scholar’s caregivers throughout the 
scholar’s tenure at RBA. Any updated information should be submitted directly to the Director of Operations. Copies 
of emergency sheets are available to staff through our Student Information System (“SIS”). Caregivers may contact 
RBA directly to discuss issues privately. This information will be placed in the scholar’s individual health record and 
provided on a “need to know” basis to staff. All student health records are confidential and stored securely on the SIS.  
 
Home and Hospital Instruction 

If a scholar will or is anticipated to be absent from school for a minimum of 10 school days separately or consecutively 
due to a medical condition, the scholar may be eligible for home or hospital instruction (“HHI”) as provided by state 
law. 

Illness or Injury at School 

If scholars become ill during the school day, they should report to the Main Office. No treatment except basic first aid 
can be given. If additional treatment is needed, a caregiver will be notified. In extreme emergencies, 911 will be called, 
and the caregiver will be notified as soon as reasonably practicable. Scholars will be accompanied to the nearest 
hospital or medical facility by an authorized RBA faculty or staff member.  

Medication 

All medication (over the counter or prescription) brought to the school must be presented in the Main Office and have 
a “School Medication Authorization Form” on file. The top portion of the form is to be completed and signed/dated 
by the attending physician. The bottom portion is to be completed and signed/dated by the caregiver. Any change in 
medication or dosage requires the completion of a new form. All medications must be brought to school in the original 
container and be labeled clearly; prescription medications must contain the ingredient label with the scholar’s name 
clearly affixed to the container. The school provides no medications. All unused medication not removed from the 
school will be destroyed or returned at the end of the school year. All “School Medication Authorization Forms” expire 
at the end of each school year, and a new one must be completed for fall. Inhalers may be carried by the student at 
school, but also require the medication form to be on file in the Main Office. A School Medication Authorization Form 
can be forwarded via electronic mail by request. Send your request for the form to info@ryanbanksacademy.org or 
call (312) 585-5885. RBA is not liable for any injuries incurred while child administers information. 
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Health Examinations and Immunizations 
 
Scholars who are entering 9th grade at RBA must provide RBA with proof of a physical examination on a form 
approved by both the IDPH and the Illinois State Board of Education (“ISBE”), which may be accessed on ISBE’s website 
if a scholar’s physician requires a copy of it.  The physical examination must be completed no earlier than 12 months 
prior to the first day of attendance at RBA.  
 
All scholars and caregivers must ensure that scholars’ immunizations are current based on the legal requirements 
established by the IDPH and ISBE and that RBA has received the appropriate Proof of Vaccination by the legally 
required deadline.  Given the fact that the required immunizations and schedule change from time to time, RBA will 
ensure scholars and caregivers receive information regarding the specific requirements for each grade level for each 
school year. 
 
Scholars who are entering 9th grade at RBA must provide RBA with proof of a dental examination on a form approved 
by ISBE, which may be accessed on ISBE’s website if a scholar’s dentist requires a copy of it. The dental examination 
must be completed no earlier than 18 months prior to May 15 of the scholar’s 9th grade school year at RBA.  

Vision and Hearing Screening 

Vision and hearing screenings are conducted as required by the state of Illinois. Scholars screened include all 8th 
graders, any new RBA scholar, all scholars receiving special education services, and teacher- or caregiver-referred 
scholars. 
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DRESS CODE POLICY 

 
Scholars are expected to dress in smart casual attire, unless an RBA faculty or staff 
member instructs scholars otherwise. Scholars must always present a clean, professional 
appearance. Clothing should not be too revealing. Scholars should wear the following to 
school:  
 
● Light Blue, Red or White Polo (Long or Short Sleeve) 
● Khaki or Tan Pants or Shorts (Cotton Twill Fabric) (Shorts Must Be Knee-Length or 
Slightly Above Knee-Length) 
● RBA-Branded Clothing, including hoodies, jackets, or t-shirts 
 
Scholars may wear any shoes besides flip flops, sandals, or slides.  
 
Earrings should be clear stones, gold or silver studs and not hoops or dangles.  
 
 
 

RBA SCHOLAR EXPECTATIONS 
 

● Scholars are expected to be in attendance each day. If scholars are unable to attend in-person, they should 
contact their teacher(s) and inform them of their need to attend school remotely. 

● Scholars are expected to come prepared to learn each day. 
● Scholars are expected to pass each of their Summit Learning courses. 
● Scholars are expected to attend their weekly mentor meetings with their Summit Learning Instructor(s). 
● Scholars are expected to dress appropriately for school. 
● Scholars are expected to enroll in t-Lab Academic Center for additional academic support and college 

readiness tutoring workshops.  
● Scholars are expected to participate in two co-curricular activities each school year (e.g., clubs, sports, 

internships, etc.). 
● Scholars are expected to enroll in at least one Collegiate Program (e.g., After-school, weekends, or summer). 
● Scholars are expected to take the SAT at least twice, once during their junior and senior years. Fee waivers 

will be provided for testing.  
● Scholars are expected to apply to a minimum of 10 colleges through the Common Application, beginning the 

first semester of their senior year.  
 

RBA CAREGIVER EXPECTATIONS 
 

● Caregivers are expected to apply for the Illinois Tax Scholarship Program each January. No penalty is 
incurred for not being awarded the scholarship.  

● Caregivers are expected to submit their HEA for enrollment in the National School Lunch Program (NSLP) 
● Caregivers are expected to pay a $250.00 Annual Student Fee, which defrays the costs associated with 

instructional materials and technology.  Payment agreements are available for caregivers who desire to 
spread the cost across the school year. 

● Caregivers are expected to attend all mandatory orientation/registration meetings and at least two caregiver 
meetings throughout the school year.   

● Caregivers are expected to check grades weekly in the Summit Learning Platform. 
 



 
 

RBA Family Handbook - ADM-04                  Approved by:  Richard Glass  August 26, 2021 Page 23 of 33 
 

 
 

TECHNOLOGY ACCEPTABLE USE POLICY AGREEMENT 
(for scholars and parents at Ryan Banks Academy) 

 
Scholars and caregivers must sign this Agreement before being granted access to the RBA network/internet access. Please 
read this document carefully before signing.  
 
RBA provides computer use, including internet access, to scholars and teachers in order to further the educational aims of 
the school. Access is given as a privilege, not a right, and may be limited or denied by RBA personnel. RBA administration, 
faculty and staff reserve the right to review and remove any scholar’s files and data records used on the school 
technology/communication system which violate the Terms and Conditions below.  
 

Terms and Conditions you agree to as a Ryan Banks Academy Scholar 
 

1. I understand that… 

a. Computer use that disrupts the educational environment is not permitted. 
b. RBA email (ryanbankscademy.org) and datastore accounts are property of Ryan Banks Academy. 
c. Anything I do on RBA computers or on the RBA network is not private and can be monitored by school 

administrators, faculty and staff. 

2. I will… 

a. Abide by all rules and regulations of the system as changed or added by the administration of RBA 
(including RBA’s Policy on Appropriate Use of Information Technology Resources and Systems) 

b. Address all concerns regarding the use of technology first to the supervising teacher, and then to RBA 
administrators.  

3. I will not… 

a. Use any technology in the classroom, including my Chromebook and cell phone, if its use has been 
prohibited by the supervising teacher. 

b. Use any software or access any internet content in the classroom, if its use has been prohibited by the 
supervising teacher.  

c. Attempt to circumvent or uninstall monitoring software from my Chromebook or any other RBA computer.  
d. Use RBA computers, DVD players, cameras, classroom projectors or other school technical equipment 

without permission.  
e. Use anyone else’s ID and password nor allow anyone else to use my usernames or passwords.  
f. Attempt to hack into any school computer or server, or any other person’s account.  
g. Attempt to introduce any virus or malware, or any other destructive software, onto any RBA computers or 

across the RBA network.  
h. Download or store any music, games, videos, or other media for which I have not obtained permission and 

a legal license.  
i. Download, install or run any software on my Chromebook for which I have not obtained permission and a 

legal license. 
j. Plagiarize, or violate any copyright laws in regard to using text, images, audio, music, or video clips.  
k. Vandalize any RBA property, or the personal technology property of others at RBA.  
l. Interfere with others’ use of technology.  
m. Use any computer to commit acts which are illegal. 
n. Use any device in the classroom, besides my school issued Chromebook, to access any network or Internet 

resource unless my teacher specifically authorizes me to do so. 
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4. I assume full responsibility for… 

a. Any damages to school equipment while I am using it. This includes paying for repairs.  
b. Any consequences that arise from my use of technology including my cell phone, while at RBA.  
c. My actions while online. This means that I will be polite to others, only access school-appropriate resources 

on the internet, and use appropriate language.  
 

Consequences for Violations 
 

Scholars who violate the Acceptable Use Policy may lose their RBA privileges at the discretion of the administration. The 
length of time for which the privileges will be lost will be determined by the administration on an individual basis. Further 
disciplinary action including, but not limited to, detentions, suspensions, expulsions and police notification will be issued by 
the administration as deemed necessary.  
 

Indemnification 
 

In consideration of RBA providing his/her scholar with school network access and the use of technology, caregiver agrees 
to defend, indemnify and hold harmless RBA and its directors, officers, employees and agents for any claims, causes of 
action, losses, costs or expenses, reasonable attorney’s fees, or damages incurred by RBA as a result of any third-party 
action arising out of or relating to any breach of this policy or other school rules by the scholar in using the RBA network 
and technology.  
 
The signature(s) of parent(s) or guardian(s) and scholar(s) are required on this policy before a student will be issued an RBA 
account that will allow them to access the network and internet resources. In addition, both parent/guardian and scholar 
must sign the Chromebook Legal Agreement before the student is issued a Chromebook.  
 
I understand and will abide by the rules and regulations contained in this Technology Acceptable Use Policy Agreement 
and any other rules of computer, RBA network, or Internet use adopted periodically. I further understand that should I 
commit any violation; my access privileges may be revoked and school disciplinary action and/or appropriate legal action 
may be taken against me.  
 
I have read this Authorization for Internet Access. I understand that access is designed for educational purposes and that 
the school attempts to bar access by scholars to certain material, which is not in furtherance of educational purposes. 
However, I also recognize that it is impossible for the school to restrict access to all controversial and inappropriate 
materials. I will hold harmless RBA and its employees and agents from any cause of action related to my child obtaining 
access to materials or software, which may be inappropriate. I accept full responsibility for supervision of my child if and 
when my child’s use is not in a school setting. I have discussed the terms of this Agreement and the rules with my child. I 
hereby request that my child be allowed access to RBA’s computers, network and the Internet. 
 
 

Parent/Guardian 
Signature 

 Scholar Signature  

Date Signed  Date Signed  
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SCHOLAR-PARENT CHROMEBOOK AGREEMENT 

 
Terms and Conditions of Use 

 
The purpose of loaning a Chromebook, protective sleeve, and adapter is to provide individual computer access to 
scholars at RBA, for the purpose of accessing curriculum and completing assignments. The term of this agreement 
shall be from the date of execution by all parties through June 14, 2022, or upon the date the laptop is returned to 
RBA.  
 
By signing this form, the scholar and the scholar’s parent/guardian certify that they have thoroughly read, understand, 
and accepted the terms and conditions, which will govern the scholar’s possession of an RBA-issued Chromebook 
computer. The scholar and the scholar’s parent or guardian also certify that they will comply with these terms at all 
times during the term of this agreement. 
 

General Terms & Conditions 
 

1. The Chromebook is and will remain at all times the property of Ryan Banks Academy, and is being loaned for 
educational purposes only. RBA may take back the laptop, or place additional restrictions on the scholar’s use 
or possession of the Chromebook, at any time and for any reason, with or without prior notice. If instructed 
to do so for any reason by any RBA teacher or administrator, the scholar or the scholar’s parent/guardian will 
immediately surrender the Chromebook to that teacher or administrator.  

 

2. At its sole discretion, RBA may change the terms and conditions of the scholar’s possession or use of the 
Chromebook, at any time during the term of this agreement.  

3. The scholar’s possession and use of the Chromebook will be subject, at all times, both on and off campus, to 
the terms and conditions described in this document, and any and all applicable state and federal laws and 
regulations, applicated Family Handbook policies as well as any additional rules, regulations, and restrictions 
that may be imposed by RBA. Any included software may be used only in accordance with the applicable 
license, and it is the scholar/parent’s responsibility to be familiar with and to comply with the provisions of 
any such license. 

4. By signing this document, the scholar and the scholar’s parent/guardian acknowledge that they are solely 
responsible for ensuring that the scholar’s use of the Chromebook to access the internet while off campus 
will be safe and responsible and in compliance with all applicable laws, policies, rules, and regulations. RBA 
will not be responsible for any harm that may come to the scholar or any other person as a result of the 
scholar’s off-campus internet activities.  

5. By signing this agreement, the scholar and the scholar’s parent/guardian certify that they have reviewed and 
understand the Family Handbook and Acceptable Use Policies referred to therein. They further certify that it 
is their responsibility to inform themselves as to any school policies that might apply to the scholar’s use or 
possession of the Chromebook and to comply with those policies at all times.  

Prior to obtaining a Chromebook, scholars and parents/guardians must… 

● Attend a mandatory orientation meeting 
● Sign the Acceptable Use Policy 
● Sign the Chromebook Agreement 
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Issuance and Return of Chromebook 

● After the scholar has attended the mandatory orientation meeting, the Chromebook and adapter will be 
issued to the scholar (typically sometime between registration and the first day of school, although this date 
may be changed by RBA at any time).  

● The Chromebook at all accessories must be turned in on the last day of attendance for the current school 
year. 

● If the Chromebook is NOT returned within 60 days of the last day of attendance, the scholar and the scholar’s 
parent/guardian will be assessed the full replacement cost for the Chromebook, and RBA may institute legal 
actions to recover the cost of the device and accessories.  

Security, Loss or Theft 

● The scholar is responsible for ensuring that the Chromebook is kept safe and secure at all times during the 
term of this agreement. 

● Under no circumstances will the scholar leave the Chromebook unattended at any location, either on or off 
campus.  

● Under no circumstances will the scholar leave the Chromebook in the care or custody of any person other 
than the scholar’s parent/guardian or RBA teacher or administrator.  

● If the device is lost or stolen while at school, the scholar will immediately report the problem to the Main 
Office.  

● If the scholar is off school grounds and believes the device has been stolen, the scholar and the scholar’s 
parent/guardian will immediately file a report with local law enforcement officials and request a copy of the 
written incident report filed by the investigating officer. 

Damage 

● The school will provide service for any hardware or software problem, including units that are damaged or 
vandalized. Costs for service may be covered by the manufacturer, the school, or the scholar.  

● The scholar will be required to pay for service to repair accidental damage, intentional misuse.  
● Damage due to intentional misuse will be charged to the scholar/parent at full cost to repair.  

By signing this form, the scholar and the scholar’s parent/guardian certify that they have carefully read, understand, 
and accept the terms and conditions, which will govern the scholar’s possession and use of a Chromebook 
computer issued to the scholar by RBA. The scholar and the scholar’s parent/guardian also certify that they will 
comply with these terms and conditions at all times during the term of this agreement. 
 

Parent/Guardian 
Signature 

 Scholar Signature  

Date Signed  Date Signed  
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RYAN BANKS ACADEMY 
FAMILY HANDBOOK  

2021-2022 
ACKNOWLEDGMENT AND RECEIPT 

 
I acknowledge receipt of the 2021-22 Family Handbook containing the policies, rules, and regulations for Ryan Banks 
Academy (RBA). I have read the handbook or will read it as soon as possible. I understand and agree that the policies 
contained in this handbook are binding on scholars and parents/guardians alike. I understand and agree that the 
administration of the school will have the authority set forth in this document.  
 
I understand that the policies, rules, and regulations contained in this handbook are established for the welfare and 
benefit of all scholars. I understand my responsibility to support the school in the policies it has established and to 
see to it that my daughter/son adheres to the rules and regulations set forth herein.  
 
 

Name of Scholar 
Printed 

 Parents/Guardian 
Name Printed 

 

Parent/Guardian 
Signature 

 Date Signed  
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ADM-10  RYAN BANKS ACADEMY  ANTI-BULLYING POLICY 

 
HARASSMENT OF STUDENTS PROHIBITED 
 
No person, including a Ryan Banks Academy (RBA) employee or agent, or scholar, shall harass, intimidate, or bully a 
scholar on the basis of actual or perceived: race; color; national origin; military status; unfavorable discharge status 
from military service; sex; sexual orientation; gender identity; gender-related identity or expression; ancestry; age; 
religion; physical or mental disability; order of protection status; status of being homeless; actual or potential marital 
or parental status, including pregnancy; association with a person or group with one or more of the aforementioned 
actual or perceived characteristics; or any other distinguishing characteristic. RBA will not tolerate harassing, 
intimidating conduct, or bullying, including sexual harassment, whether verbal, physical, sexual, or visual, that affects 
tangible benefits of education, that unreasonably interferes with a student’s educational performance, or that creates 
an intimidating, hostile, or offensive educational environment. Examples of prohibited conduct include name-calling, 
using derogatory slurs, stalking, sexual violence, causing psychological harm, threatening or causing physical harm, 
threatened or actual destruction of property, or wearing or possessing items depicting or implying hatred or prejudice 
of one of the characteristics stated above.  
 

ANTI-BULLYING AND ANTI-HARASSMENT POLICY 
 
Illinois law requires all schools to have a policy on bullying including cyber-bullying.  Each school’s policy must be 
updated at least every other year. Illinois state law and is modeled after the official bullying policy published by the 
Illinois Association of School Boards. In addition to this written policy, which is part of RBA’s documentation, the anti-
bullying and anti-harassment policy is also included in the yearly Family Handbook, which is distributed to the families 
of all enrolled scholars.  

 
HOW TO REPORT BULLYING  
 
Parents or scholars may complete incident form ADM-03F01, included at the end of this policy, or by contacting 
info@ryanbanksacademy.org.  
 
Bullying (definition) 
Bullying is an intentional, aggressive behavior that includes an imbalance of power and is repeated over 
time.  Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or electronically, directed toward a scholar or scholars that has or can be 
reasonably predicted to have the effect of one or more of the following: 

1. Placing the scholar or s in reasonable fear of harm to the scholar or scholar’s person or property; 
2. Causing a substantially detrimental effect on the scholar or scholars' physical or mental health; 
3. Substantially interfering with the scholar or scholar’s academic performance; or 
4. Substantially interfering with the scholar or scholar’s ability to participate in or benefit from the services, 

activities, or privileges provided by a school. 
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Expectations and Acknowledgments 

1. Ryan Banks Academy prohibits bullying. 
2. RBA expects all scholars to conduct themselves with a proper regard for the rights and welfare of other 

scholars. 
3. Bullying is contrary to Illinois law and the policy of RBA 
4. RBA shall promptly investigate and address reports of bullying. 
5. RBA shall utilize a variety of interventions to address bullying which may include school social work services, 

restorative measures, social-emotional skill building, counseling, school psychological services and 
community-based services. 

6. RBA will not tolerate bullying reprisals or retaliation.  Such actions will be treated as bullying for the purposes 
of determining appropriate consequences or other remedial actions. 

7. No scholar will be punished for reporting bullying or supplying information even if the investigation concludes 
that no bullying occurred. However, knowingly making a false accusation or providing false information will 
be treated as bullying for purposes of determining appropriate consequences or other remedial actions. 

8. Staff members will (1) intervene immediately to stop a bullying incident that they witness, (2) report bullying, 
whether they witness it or not, to an administrator, and (3) inform the administration of locations on school 
grounds where additional supervision or monitoring may be needed to prevent bullying. At RBA, 
Administration is considered the CEEO or the Director of Operations. 

Bullying, Intimidation, and Harassment Prohibited  

No scholar, teacher, or staff shall harass, intimidate, or bully a scholar on the basis of actual or perceived: race; color; 
national origin; military status; unfavorable discharge status from military service; sex; sexual orientation; gender 
identity; gender-related identity or expression; ancestry; age; religion; physical or mental disability; order of 
protection status; status of being homeless; actual or potential marital or parental status, including pregnancy; 
association with a person or group with one or more of the aforementioned actual or perceived characteristics; or 
any other distinguishing characteristic. RBA will not tolerate harassing, intimidating conduct, or bullying, including 
sexual harassment, whether verbal, physical, sexual, or visual, that affects tangible benefits of education, that 
unreasonably interferes with a scholar’s educational performance, or that creates an intimidating, hostile, or offensive 
educational environment. Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, 
sexual violence, causing psychological harm, threatening or causing physical harm, threatened or actual destruction 
of property, or wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics 
stated above.  

Sexual Harassment Prohibited  

Sexual harassment of students is prohibited. Any person, including a district employee or agent, or student, engages 
in sexual harassment whenever he or she makes sexual advances, requests sexual favors, and/or engages in other 
verbal or physical conduct, including sexual violence, of a sexual or sex-based nature, imposed on the basis of sex, 
that:  

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such 
conduct a condition of a student's academic status; or  
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2. Has the purpose or effect of:  
1. Substantially interfering with a student's educational environment;  
2. Creating an intimidating, hostile, or offensive educational environment;  
3. Depriving a student of educational aid, benefits, services, or treatment; or  
4. Making submission to or rejection of such conduct the basis for academic decisions affecting a 

student.  

The terms "intimidating," "hostile," and "offensive" include conduct that has the effect of humiliation, embarrassment, 
or discomfort. Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual 
experiences, teasing related to sexual characteristics, gender-based harassment, and spreading rumors related to a 
person's alleged sexual activities. The term sexual violence includes a number of different acts. Examples of sexual 
violence include, but are not limited to, rape, sexual assault, sexual battery, sexual abuse, and sexual coercion.  

Making a Complaint; Enforcement  

Scholars are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other 
prohibited conduct to any staff member. A scholar may choose to report to a person of the scholar's same sex. 
Complaints will be kept confidential to the extent possible given the need to investigate. The staff member will report 
the incident to the Nondiscrimination Coordinator or the Incident Manager. The Nondiscrimination Coordinator will 
evaluate all express requests for confidentiality, considering whether and to what extent it can honor such request 
while also meeting its obligations under the law to respond to unlawful harassment, and will inform the person 
making such request of his or her determination before obtaining the information the student wishes to keep 
confidential. Scholars who make good faith complaints will not be disciplined.  

The Nondiscrimination Coordinator or designee shall use interventions as necessary to protect the Complainant 
during the investigation, such as but not limited to, physically separating the Complainant and accused with minimum 
burden on the Complainant, providing an adult escort for safety, academic support (including recalculating grades if 
necessary), school social work services or other counseling at no cost to Complainant, and school psychological 
services.  

An allegation that a scholar was a victim of any prohibited conduct perpetrated by another scholar shall be referred 
to the Complaint Manager or Building Principal for appropriate action. A scholar may choose to report to a person of 
the scholar’s same sex. Complaints will be kept confidential to the extent possible given the need to investigate. 
Scholars who make good faith complaints will not be disciplined.  

All RBA employees who personally observe or become aware of a formal or informal complaint of prohibited conduct 
shall immediately notify the Incident Manager. Failure to report known acts of harassment to the Incident  
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Manager is a work rule violation and could result in disciplinary action against the employee, including but not limited 

to a letter of reprimand, suspension with or without pay or termination.1 

In addition to making reports of bullying and harassment to the Incident Manager, if an employee observes prohibited 
acts, they are encouraged to intervene to stop the harassment unless circumstances would make such intervention 
dangerous.  

The Incident Manager will inform the Nondiscrimination Coordinator of all complaints and reports received under 
this policy.  

The CEEO shall insert into this policy the names, addresses, and telephone numbers of RBA’s current 
Nondiscrimination Coordinator and Incident Manager. At least one of these individuals will be female, and at least 
one will be male.  

Nondiscrimination Coordinator:  
Name: Richard Glass, Jr. 
Address: 5401 South Wentworth Avenue 
Email: richard@ryanbanksacademy.org 
Telephone: 312.585.5885 

Incident Manager:  
Name: Karen Swaback 
Address: 5401 South Wentworth Avenue 
Email: karen@ryanbanksacademy.org 
Telephone: 630-880-2571 

The Chief Executive and Education Officer (CEEO) shall use reasonable measures to inform staff members and 
students of this policy, such as, by including it in the appropriate handbooks.  

Any RBA employee who is determined, after an investigation, to have engaged in conduct prohibited by this policy 
will be subject to disciplinary action up to and including discharge. Any RBA scholar who is determined, after an 
investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action, including but 
not limited to, suspension and expulsion consistent with the behavior policy. Any person making a knowingly false 
accusation regarding prohibited conduct will likewise be subject to disciplinary action up to and including discharge, 
with regard to employees, or suspension and expulsion, with regard to scholars.  

A reprisal or retaliation against any person who reports an act of harassment or sexual harassment is prohibited.  
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Forms and Record Keeping  

The CEEO shall ensure that an incident form is made available to complainants upon request.  

The Incident Manager or a designated School employee shall document all reports of incidents of sexual harassment, 
and their subsequent investigations, including but not limited to, notes of witness interviews, statements, video 
footage, etc., and RBA shall establish a protocol for recordkeeping of such incidents, investigations, findings, and 
appeals.  

Approval Date Approved by Comments 
8/30/21 Richard Glass Original Issue 

 

 


